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163 Gerrard Street, Lozells, Birmingham, B19 2AH.

Tel: 0121 554 9360 - Email: info@lozellsmc.co.uk 

Web: www.lozellsmc.co.uk

Room Booking Form

Which room(s) do you require:

Auditorium / Resource Room / Dance studio / Chill-out room / Choir room / Chapel / Kitchen

Date(s) required:


Start Time: Finish Time:
 
Number of people attending:

Do you require catering: Yes / No

(if yes please specify)

About the person making the booking:

Full Name:

Email Address:

Contact telephone:

Room user details (individual or organisation):

Are you a:

third sector organisation / business / other - please specify

Name:

Address:

Post Code:

Email address:

Telephone No.

Nature of room use:

(what will the room be used for)

Room layout style:

(board room / conference style / other - please specify)

Equipment Required:

Projector / Laptop / PA System / Flip Chart / Induction loop / other please specify:

Cost of Room Booking:





£

Additional Costs:



Catering


£






Use of Kitchen

£

Total Cost:






£

Deposit Paid:



£

Balance due



£

Payment

Payment for all room bookings must be made either in advance or before the room(s) are used.

Cancellation policy 
Rooms shall be hired on an hourly basis, and will be negotiated with the party dependant upon their needs, taking into account how many rooms they require, how many people they wish to cater for and any associated facilities that they may require i.e. kitchen, specialist equipment.    The hourly rate will be confirmed to the party and they will know the basis of charge before they agree to hire any particular room. 

Cancellation is permitted, upon the following terms 

 






A weeks notice = full refund 

 






Less than a weeks notice = 50% refund 

 





No notice = no refund 

The above applies, if funds have already been paid for the room hire, or in the event that a party has been invoiced and not paid, they will still be charged in accordance to the above.
Declaration

I hereby indemnify Lozells Methodist Church against all claims in respect of injury, loss or damage

(including damage to premises) arising from this / these event(s). In requiring this undertaking the Lozells Methodist Church does not seek to absolve itself nor any of its employees from liability as owners /occupiers of the premises.

A current legal liability insurance may be required before the booking can be confirmed.

I have read and accept the conditions of hire currently in force and I accept responsibility for

observance of the fire and safety regulations.

I agree to pay on demand the charges incurred by this hire.

I am over 18 years of age.

Signed

Print name

On behalf of

Date

Please return your completed booking form to:

Room bookings, Lozells Methodist Church, 163 Gerrard St, Lozells, Birmingham, B19 2AH

or email the form to info@lozellsmc.co.uk

